
PURCHASE ORDER REQUEST FORM 
DATE: 

Purchase Order Number (office use only): 

Investigator’s Name: 

Vendor’s 
Name: 

Investigator’s Account: 
Vendor’s 
Address: 

Study Contact Person Name: Vendor’s Phone 
Number: 

Study Contact Person’s Phone number: Vendor Contact Person: 

Special Instructions: 

Stock # Description Quantity Unit Cost Total Cost 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 

Total 
Justification
(must be completed): 

Please submit any web printout, e-mail or faxed quotation received from vendor. 

Executive Director or Designee Signature Investigator’s signature 

Version: 01/31/2022

 PO BOX 300662 | Kansas City, MO 64130
Phone: 816-921-8311 

Fax: 816-922-4712
www.mvbrf.org

Smart | Accessible | Evolving

http://www.sfvafre.org/
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